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Plan Worksheets (3 Sections Listed Below)
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1) Worksheets-Provides the user with formatted worksheets to document inventories and other necessary items needed for recovery. 
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2) Hotbox Storage-Provides the user a place to list all the items store offsite for recovery process.[image: ]
3) Forms-Users are able to export the worksheets as well as upload their own documents to be saved within BCPlanLogix.
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Hot Box Storage

Suggested items and forms to store in offsite hotbox
Laptop

Biometic device

Receipts

Letierhead envelopes

Ins and outs

Dinsurance information and policy
Vendor list

 Copies of software applications

Copies of software licenses
OPayrolllist

OPress release with fax numbers

[ cct# user ID and passwords
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